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Building your success together

1.Introduction

At KWSixth we will ensure that every student reaches their academic potential and is given
the opportunity to extend and enrich their knowledge and skills. To ensure you reach your
potential we have high expectations and standards as our aim is for you to emerge from the
Sixth Form as the best student and person you could possibly be. This hand book will
provide you with the information and guidance that you need for your Sixth Form journey and
for you to be a successful student at KWSixth. We recommend that you spend the time
needed to read through the handbook and also keep a copy accessible so that you can refer
to it during your time in KWSixth. If there is anything you need to know that is not covered in
the Handbook then please ask a member of the Sixth Form Team.

Key Dates

Autumn Term 2025

INSET: Wed 3rd Sept 2025

Y12 Induction Day 2: Thurs 4th Sept 2025

Early finish: Fri 12th Sept (Prep of Open Morning)

Open Morning (all students to attend): Sat 13th Sept 2025 9.00-13.00
INSET: Mon 15th Sept 2025

Half term: Mon 27th Oct - Fri 31st Oct 2025

Year 13 Parents evening: Wed 26th Nov

Occasional Day: Fri 28th Nov 2025

Year 13 Mock exams: Mon 8th - Fri 19th Dec 2025

Break for Christmas: Fri 19th Dec 12.05pm

Christmas holidays: Mon 22nd Dec 2025 - Fri 02 Jan 2026

Spring Term 2026

INSET: Mon 5th Jan 2026

Sixth Form open evening (all students to attend) Wed 14th Jan 2026
Year 12 mock exams Mon 3rd: Fri 7th Feb 2026

Oxbridge evening: Tue 11th Feb 2026

Half term: Mon 16 — Fri 20 Feb 2026

Higher education evening: Tue 10th Mar 2026

Year 12 Parents evening: Wed 18th Mar 2026

Break for Easter: Fri 27th Mar 12.05pm 2026

Easter holidays: Mon 30th Mar — Mon 10th Apr 2026 (Easter Monday)

Summer Term 2026

Half term: Mon 25th — Fri 29th May 2026

INSET: Mon 29th Jun 2026

Year 12 Mock Exams: Mon 15th Jun - Fri 19th Jun 2026
Year 12 Work Experience Mon 22nd Jun - Fri 26th Jun 2026
Report 2 & UCAS predicted grades: Thur 16th Jul 2026
Break for Summer: Fri 17th Jul 12.05pm 2026

Summer holiday: Mon 24th Jul — Fri 31 Aug 2026



Transport

A key part of gaining planning permission for KWS was a commitment from the school that
parents/carers and students attending would seek to promote sustainable methods of
transport to and from the school. Katherine Warington School was awarded National
Modeshift STARS Secondary School of the Year 2024. This award recognises schools that
have shown excellence in supporting sustainable travel to and from School. Please do your
bit to support us in continuing to protect the environment. The order of preference for getting
to and from school is walking first, then cycling, bus, train and car share.

The transport services currently available to the school community can be found on our
website here. We await further guidance from Hertfordshire County Council on any
amendments to these routes. If you had free transport to school previously that will have
ceased once you are 16+ and entering a Sixth Form. You can find more information on the

Home to school transport | Hertfordshire County Council

16-19 policy here: Post-16 Transport to Education and Training Policy

We appreciate that these bus options are not available for all students who live outside of
walking/cycling distances and for those who are, the cost is significant. We encourage
everyone who intends to use the bus frequently as their transport choice to access any early
purchase discounts offered by providers. We will send out details of any Early Bird deals
from operators when we have this information. For the public bus services, post 16 students
are entitled to purchase the Hertfordshire Savercard which gives a 50% discount on all fares.
Please see the 16-19 transport policy by following the Herts County Council link above.

Students who have no other transport choice other than by car are encouraged to car share.
Students being dropped off or picked up from school should walk the last 10 minutes of the
journey. All drop offs/pickups should be away from the school and not in the roads
surrounding the school. A map detailing our pick up and drop off points is available on the
website - Travel Plan — Zonal Map Reminder — Katherine Warington School

KATHERINE WARINGTON SCHOOL

Learning to drive

During your time in Sixth Form, you may decide to learn to drive and, ultimately, be able to
drive yourself to and from school. If you require time off to take your Driving Theory or
Practical Test, this must be requested in advance. We will need to see evidence of your test
appointment.

Please note: Students are not permitted to arrange driving lessons during the school day.
Driving instructors are not allowed to access the school grounds when collecting a KWSixth
student for driving lessons.

Students who drive themselves to school are required to give us details of the cars they are
driving in case of problems. Until the expansion of the school car park is complete sixth
formers will need to park safely on nearby streets located close to the school. Once, the car
park expansion is complete, there will be a limited number of sixth form car parking spaces.
You will need to apply for a parking permit from the School Business Manager and display it
clearly on the dashboard of your car, whenever you are on site. Any vehicle on site must


https://www.hertfordshire.gov.uk/services/schools-and-education/school-admissions/home-to-school-transport/home-to-school-transport.aspx
https://www.hertfordshire.gov.uk/doc/sch/adm/transport/16-18-transport-policy-2025-2026.pdf
https://kwschool.co.uk/travel-plan-zonal-map-reminder/
https://kwschool.co.uk/wp-content/uploads/2021/07/Zonal-parking-plan.pdf

follow the rules regarding speed and exiting the site (no right turn). Students not following the
rules could have their cars clamped and/or permits withdrawn.

When you park in the roads around the school, please be aware that our neighbours may
need to be able to get in and out of their drives during the day. Please ensure that you park
thoughtfully and are not overlapping anyone’s driveway. Students must adhere to the
school’s transport policy at all times.

2. The Sixth Form Team

Mr Laing - Head of Sixth Form

(= " =

Mrs Gardiner - Deputy Head of Sixth Form
(Head of Year 12)



Sixth Form Tutors

Year 12

Mr Ohiemeagor 12K
Mrs Humphryes 12W
Mr Alexander 12S

Year 13

Mr Hiscock 13K
Mrs Francis 13W
Mrs McPartlin 13S




3.0ur Expectations

Sixth Form Code of Conduct

| agree to:

1

2.

. Act as a role model, exemplifying the highest standards in all | do

Participate fully in all timetabled lessons and complete all work set by the agreed
deadlines

. Make good use of independent study time, respecting others’ need for quiet

4. Maintain the highest possible level of attendance and punctuality

()]
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. Follow school procedures for registering and to inform the school of any absence at
the earliest opportunity

. Maintain a high standard of dress in line with the Sixth Form Dress Code
. Treat all students and staff with respect and consideration

. Value the breadth of cultural diversity in our society

. Take care of school buildings, resources, equipment and environment

0. Abide by the regulations relating to conduct of examinations and the submission
of coursework for assessment

I will not:

1
2

. Bring cigarettes, vapes, alcohol or any illegal substances onto the school site

. Come to school in an intoxicated state

In return, the KWS Sixth Form Staff agree to:

e Help you choose a course which suits your needs and to offer sound and
impartial advice on alternative courses of study

e Set and mark your work regularly

e Offer regular assessment and reporting on your progress

e Listen to your feedback on all aspects of Sixth Form

e Treat you with sensitivity, respect and consideration

e Provide you with information and guidance on your next steps after Sixth Form
e Offer guidance and support, should you experience personal difficulties e Inform

you of the regulations relating to examinations and coursework



Sixth Form Dress Code

Students in KWSixth should dress in a manner which is appropriate to a school environment.
We see the opportunity to make a mature and sensible judgement about dress as an
important part of the transition towards leaving compulsory full-time
education, preparing young adults for life at university or in employment.

Through discussion and in agreement with our students, we have
established a general rule that appropriate dress will always cover
the areas shaded on the sketch on the right.

In addition, there are some specific restrictions:

1. No underwear should be visible at any time. For this reason, sheer
or see-through clothing is not acceptable.

2. Ear piercings and one small nose-piercing are acceptable, no
other piercings should be visible.

3. Clothing or other accessories which include any wording or imagery r
which could reasonably be deemed as offensive to others is not

acceptable. 4. No extreme hairstyles.

KWSixth dress code

Permitted Not permitted
Smart shirts Strapless tops, bodycon dresses
Polo shirts Short skirts or short shorts, skorts.
Smart shorts, trousers, chinos. Tracksuit bottoms or jeans
Smart jumpers Football, rugby shirts
Smart shoes Trainers, heels over 2.5 cm, flip flops
Smart skirts or dresses Hoodies

Students taking part in practical P.E. or Sports (on a Wednesday afternoon) will be required
to wear KWS PE kit to school on the day. Alternatively students can get changed into their
KWS PE kit in school.

Students who travel to lessons at our consortium partner schools are expected to respect
their more formal dress codes when attending lessons there. Students will be given a copy
of the Sir John Lawes, Roundwood Park and St. Georges dress codes at Induction.

Sixth form dress for school trips or off site activities - When sixth form students attend school
trips they are expected to adhere to the above dress code as they would do if they were in
on a normal school day. Whilst more comfortable clothing for certain types of trip may be
permitted (for example, trainers, a warm hoodie etc), strapless tops, bodycon dresses, short
skirts will not be allowed to be worn off school site whilst representing the school in an
activity or trip.

Sixth form dress for non uniform days in school - Sixth formers are welcome to participate in
non uniform days in school. They must ensure dress remains suitable for school. Whilst
trainers, hoodies will be permitted, inappropriate clothing such as football shirts, strapless



tops, bodycon dresses and short skirts will not be allowed.

If there are any concerns raised, the decision on what will be deemed appropriate rests with
the Sixth Form Management Team and the School’'s Leadership Team. In the event of a sixth
former not complying to the dress code, they may be asked to go home and change.

Please Note: We encourage all of our students to explore charity shops and on-line sites
such as Vinted and ebay, as a more sustainable option for obtaining reasonably priced
clothing for school. Students eligible for Sixth Form bursary are able to access financial
support towards their Sixth Form dress.

Sixth Form Privileges

e Sixth Form students are permitted to use a mobile phone in the Sixth Form Area only.
Outside of the Sixth Form Area, mobile phones may only be used if explicit
permission has been given by a member of staff. Sanctions in line with the whole
school behaviour policy will be applied for misuse of a mobile phone.

e Whilst studying in the Sixth Form Area, students may listen to music or other audio
only if they are using headphones. During lesson time music must not be audible to
other students. Phones must be off desks and away during independent study time
unless explicit permission has been given to use a phone for study purposes by a
member of the sixth form team.

e Sixth Form students have access to a self-service vending area offering hot and cold
drinks and snacks. Eating is not permitted in carpeted areas.

e Sixth Form students can arrange to use the fitness suite in the Sports Centre when it is
not in use for timetabled lessons. Anyone hoping to use the fitness suite must attend
the induction session in September. Please speak to Mr Alexander (Head of PE) for
more information.

e Sixth Form students may leave the school premises between 12.35 pm and 1.20 pm
(Monday - Thursday), to buy food.Students must tap in and out using their lanyard
and must be vigilant to ensure so other students exit with them or anyone in the
reception area gains access to the building when they re enter the premises.

e Year 13 students will have the opportunity to earn home study.

Banned items

Smoking and Vaping is banned throughout the site. This extends to locations around the
proximity of the school and any time when you can be identified as a KWS student. You are
expected to set the correct example to Years 7-11 in this regard. Any students caught either
smoking or vaping themselves or caught with others who are smoking or vaping will receive
a sanction and parents will be informed.

Students are not permitted to order food to be delivered to the school site and must not bring
chewing gum or energy drinks onto the school site.



Lanyards for Sixth Form Students

Every Sixth Form student must wear a lanyard and ID card to school every day. Should you
forget or lose your lanyard you must inform the Sixth Form Team immediately. You are not
allowed to move around the school site without a lanyard and ID card. It is an essential form
of identification for every student in the Sixth Form. Lanyards must be visible at all times.

As this is a safeguarding issue, we take it very seriously if you turn up to school without your
lanyard. If you do forget your lanyard, you must report to the Sixth Form manager as soon
as you arrive on site in order to sign out a Temporary Lanyard.

On the first occasion this happens, you will get a warning and a message will be sent home.
If you forget a second time, you will be given an after school detention. If you are caught
around school without a lanyard you will receive an immediate sanction of an after school
detention regardless of whether this is the first time. If you permanently lose your lanyard,
please see Mrs Hall to purchase a replacement.

Attendance and Punctuality

Being in your lessons and on time is crucial for success in Sixth Form. Working with you and
your parents/carers we will ensure that attendance and punctuality are of the highest
standard they can be so you are fully prepared for life beyond Sixth Form.

The impact of low attendance does matter. Think about the amount of work (classwork &
homework) you will need to catch up on. If your attendance is:

- 90% you are missing 1 week 2 days per term

- 80% you are missing 2 weeks 4 days per term
- 70 % you are missing 4 weeks 1 day per term
- 60% you are missing 5 weeks 3 days per term

Year 12 students are expected to be in school from 8.25 am until 3.30 pm (8.25 am until 2.30
pm on Friday) unless they have a timetabled lesson at another school. We expect Sixth
Form Students to set an example for the rest of the student body, therefore, arriving late on
three or more occasions in one half term to either registration or a lesson, without good
reason, will result in a detention after school.

You must attend registration promptly at 8.25am each day. If you are required elsewhere
during registration e.g. presenting a lower school assembly, it is your responsibility to inform
your tutor in advance.

All students must SIGN OUT/IN again using electronic points in the Sixth Form Area if they
leave the school premises during the school day.

You should notify the school of any absence or lateness as soon as possible. It is your
responsibility to catch up with any missed work. The Whole School Attendance Policy
applies in Sixth Form.



Absence During Term Time

For illness and other unexpected absences a Parent/Carers must notify the school before
9am on the first day of absence by phoning or emailing the absence line.

Absence line number: 01582 314800 Email: absence@kwschool.co.uk

On returning to school the student must bring in a note explaining their absence, even if a
call has been made or parents must have emailed the sixth form team explaining the nature
of and reason for the absence . Where students are absent and no message has been
received, the school will send a text to parents/carers asking them to contact the school.

Medical appointments must, where possible, be organised out of school time. Should this be
unavoidable, the school will require confirmation from a parent/carer (again to the absence
line). At least two days’ notice must be given unless there is a medical emergency.

Students are responsible for accessing and catching up on any missed work. If you are
struggling to catch up after an extended period of absence, please speak to one of the Sixth
Form Team. If students fall behind with their work, they may be asked to stay behind during
period 6 on a Friday to catch up.

Academic Absences e.g. university open days or apprenticeship assessments
Students may request up to three days of absence over the course of the year, to attend
university open days, offer holder days and university/apprenticeship interviews. To request
absence, the student must complete a Request for Academic Absence form (available in the
Sixth Form Area) and return it to Mrs Hall at least one week before the visit.

Family Holidays

Students wishing to take time off to go on holiday (even where the absence is only one day)
must write to Mr Martin, the Headteacher before the holiday is booked requesting time off.
Time off is only authorised for family holidays in exceptional circumstances. If permission has
not been given any absence will be recorded as unauthorised.

Other planned absence

Occasionally students may want to take time off for other reasons e.g. a family funeral.
Requests for absence should be made in writing to Mr Martin. In each case it is the student’s
responsibility to keep all relevant staff informed of absences (including staff at consortium
schools) and to catch up on work missed.

4. Study in Sixth form

Form time

Sixth form students are expected to be in form time every day unless specifically requested
elsewhere by a member of staff. It is a crucial part of the day in which form tutors can check in



with students as well as lead on the pastoral curriculum and daily form time task (see below).
Form tutors will check in with students regularly, on both a pastoral level and also check on
their organisation by checking their subject folders etc. Year 12 and 13 students follow the
VESPA programme which supports students in bridging the gap between Key Stage 4 and 5
as well as helping to instill a positive mindset.

Monday

Year 12 Assembly (Hall)

Tuesday

VESPA / Study Skills

Wednesday |Careers/UCAS/ Unifrog

Thursday Current affairs/quiz / form check in

Study at KWS

As a Sixth Form student you have access to a wide variety of study spaces.

e Room 004 Silent Study Space: This is for when you need absolute silence to focus on
your work. Students are required to spend at least two lessons in the Quiet study
room per week.

e Quiet Study Space: This space will allow you to interact with your fellow students but
still maintain a productive working atmosphere.

e Group work Space: This is for those times when you might be working in a study group
such as preparing presentations or a revision study group. (Maximum four per table
and must be studying the same subject).

e Library: When this is available it is a purposeful work space.
e Canteen

The main Sixth Form Study area will be available after school until 5pm if you prefer to get
your work done before heading home.

Studying at a Consortium School

Working with our Consortium schools allows us to offer a wider range of subjects for you to
choose from.

The four schools have tried to align lesson start times, break and lunch as much as possible.
If your subject is timetabled to be the first lesson in the morning, you will be expected to go
straight to the consortium school. You do not need to register here first. If your subject is
timetabled for the last lesson in the afternoon, you may go straight home at the end of the
lesson.



It is your responsibility to make sure they arrive on time for consortium lessons and to accept
any cost you may incur to travel between schools.

Please be aware that the timings of lessons do not match exactly and are as follows:

Lesson ROUNDWOOD PARK

8.55 am - 9.55 am

SIR JOHN LAWES

8.50 am - 9.40 am

ST GEORGE'S
8.55 am - 9.55 am

9.55 am - 10.55 am

9.40 am - 10.30 am

9.55 am - 10.55 am

11.20am=12.20 am

10.50 am = 11.40 am

11.20 am = 12.20 am

12.20 pm — 1.20 pm

11.40 am - 12.30 pm

12.20 am — 1.20 pm

220 pm-3.20 pm

1.50 pm - 2.40 pm

2.20 pm - 3.20 pm

M| B W k| =

240 pm = 3.30 pm

All students who elect to study a Harpenden Consortium subject are expected to commit to
the academic standards and discipline policies set by their Consortium School in order to
thrive in their chosen subject. In addition, it should be noted that:

Students must:

e Attend the Consortium School’s lessons even if their Home School has a different

arrangement (such as an Inset Day, early closure, different term dates etc). e Register their

attendance by signing in and out at the Consortium School. This is especially important for

health and safety reasons.

e Contact their teacher at the Consortium School if they are going to be absent from a lesson.

e Catch up on any missed work.

e Ensure that they arrange a parental consultation at the Consortium School’s Parents’ Evening.

e Comply with the current policy on the Acceptable Use of the Computer System at the
Harpenden Consortium Schools.

e Maintain a smart appearance, in accordance with the Consortium Schools Dress
Code/Uniform Rules.

e Ensure that they make themselves aware of the Fire Evacuation, Lockdown and other relevant
emergency procedures at the Consortium School.

Whilst the Consortium Schools exchange key data, parents should ensure that they contact
the Data Manager at the Consortium School so that any special and/or medical requirements
are immediately recorded on the student's record.

Consortium students and parents must comply with Harpenden Consortium Schools General
Expectations Agreement (please refer to the Information Document for Consortium Students
below).

Information for Consortium Students 2025-26




Chromebooks

All students at KWSixth are expected to have a Chromebook or similar device. Check on our
website for details of our Parental Contribution Scheme if you wish to purchase through the
school approved system. The scheme is provided by FreedomTech and, as well as the
device, also includes the Google Licence required to connect to the school’s system and a
three year warranty package which includes Accidental Damage and Theft with no excess to
pay. There are options available to purchase outright or spread payments over 12, or 24
months. Devices will be available at the end of September for students joining us for Sixth
Form.

Parents/students do not have to purchase a device through the school scheme and can
purchase their own device elsewhere. However, there will be a £30 charge for the device to
be added to the school's system and parents/students will take responsibility for any
damage/loss/theft so we strongly encourage you to take advantage of the school's scheme.
We will organise the £30 payment in September if you elect to bring your own device.

Exams

It is a Sixth Form student’s responsibility to check when both internal and external exams are
Scheduled. For A Levels, you will sit exams at the end of Year 13. In the case of BTECs and
CTECs you will take a mixture of internal and external assessments. You must pass each
module to be able to continue with the course.

Year 12 students will sit mock exams at the end of the year. The results of these exams will
form the basis for calculating UCAS predicted grades. Students who are underachieving
during the year will have a meeting with parents and an intervention programme put in place.

Plagiarism

Passing off the work of others (intentionally or unintentionally) and pretending it is “my own
work” in order to benefit is cheating, dishonest and deceitful. Acknowledging the original
source through references is the acceptable way of utilising other people’s work. Generative
Al can be useful for research purposes but any material produced must be referenced
following JCQ guidelines if it is used in work submitted for assessment. Schools, universities
and exam boards all use the latest plagiarism checkers. If you are caught plagiarising work,
this could lead to you being removed from your exams and the withdrawal of any offers from
universities or employers.

Extra time, access arrangements and special consideration

All additional needs will be reassessed at Sixth Form level to ensure you are still eligible for
access arrangements during exam periods (e.g. extra time or use of a laptop). If you are new
to Katherine Warington and had access arrangements awarded at your previous school,
please speak to our exams officer and/or a member of the sixth form team as these do not
automatically follow you to a new school. We will need to reapply to the exam board.
Unsurprisingly the demands of some subjects at A level can alert students, parents and
teachers to learning difficulties that they had previously been unaware of. Please speak to
your Head of Year or the SENCO.



Supercuricula

Independent work is very important at Sixth Form level. As in lower school you will have
classwork and homework directed by your teacher. However, as a Sixth Form student
learning beyond what your teacher directs is crucial for your success and to help you
develop the necessary skills for life during and beyond Sixth Form.

To help you become better independent learners every subject area has created a super
curricular. The super curricular will be a list of resources (books; websites; podcasts; films;
documentaries; places to visit; MOOCs etc.) that you can work through in your independent
study time. Super curricula will take you beyond your course specification. The resources on
super curricula are for you to access whenever you wish, though occasionally staff may
allocate something from the super curricular as homework.

Completing independent work will make you a better student and lead to greater success.
These activities will also add to your bank of evidence on Unifrog for when you are applying
to university or for an apprenticeship.

A list of useful resources has been posted to each subject page on the sixth form area of the
school website.

Work experience

Year 12 are expected to organise their own work experience. The work placement should
relate to a student’'s future career plans in order to provide evidence in support of
applications to university and apprenticeships. Students need to be proactive in setting up
and establishing their work placement by speaking to family members, teachers and other
contacts. If you have a work experience opportunity at another point in the year, absence
should be requested in writing
from Mr Martin.
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Virtual Work Experience

Virtual Work Experience Programme - Online Opportunities

Home Study

In year 12, students are expected to be in school for the entire school day, arriving for form
time at 8:25am and departing after their allocated period 7 at 3:30pm or at 3pm if they have



no allocated period 7. Students who have shown they can use independent study time well,
may be given the opportunity to study at home at specified times during the school day
during Year 13.

5. Enrichment & Tutorials

Alongside your academic subjects part of your KWSixth programme of study are the
enrichment activities you are required to take part in. There is a choice of 1 year courses or
the enrichment carousel programme. You will need to opt for your choice on the induction
day.

Our enrichment, leadership and community-based opportunities add to your academic
achievements, enhancing your skill set and versatility. Students at KWSixth enjoy a breadth
of experience that supports competitive applications to university, apprenticeship courses
and future employment. We offer a wide range of additional activities for you to embrace
from sport, music and drama to community and charity based programmes because your
next two years are pivotal in developing and embedding your character and values. At
KWSixth, we expect full and active participation from our students in such events.

EPQ (Extended Project Qualification)

Board: AQA EPQ, (7993)
UCAS Points equivalent to half an A level. Many universities will make a
contextual offer to students with an A or A* EPQ.

Course outline:
Over the course of a year, students will develop a project idea, undertake extended
research and then either write a 5000 word essay or produce a shorter essay and an
artefact, based on their research. At the end of the process, they will give a
presentation and then reflect back on their process and product.

Course content:
Students have 30 hours of taught skills lessons. In addition, they will be expected to
put in around 90 hours of independent study. Each student will be paired with a
supervisor who will guide them through their individual project.



iIDEA (Inspiring Digital Enterprise Award)

Course outline:

iDEA, is an international award winning programme that helps students develop
and demonstrate their digital, enterprise and employability skills. They can earn,
bronze, silver or gold awards (a bit like DofE)

iDEA can help to: Enhance your skills and knowledge
Improve your digital literacy
Learn about staying safe online
Discover talents you didn’t know you had
Get more confident with technology
Course content:
Students will choose the modules that they will complete and can add to and swap
topics as they develop.
Bronze award - 250 points including 50 points in each of the core categories:
Citizen, Worker, Maker and Entrepreneur

Silver award - 400 points including completion of Citizen category and 3 out of
Worker, Maker, Gamer and Entrepreneur

Arts Award

Trinity College London and Arts Council England
Gold Award - 16 UCAS Points
Course outline:

Gold is the highest level of Arts Award, giving young people insight into life as an arts
professional. They'll hone their existing artistic skills, acquire new ones, gain practical
experience of different roles in the arts world and develop leadership expertise. The Gold
Arts Award is a young person-led qualification that encourages creativity and independent
learning. It challenges young people to develop their arts practice, lead an arts project,
investigate topical arts issues and get involved in the arts world. Course content:

Unit 1: Personal arts development

e extending your arts practice, experiencing another art form and creating new work

e actively exploring the arts world through placements, volunteering, training and

research

e reviewing arts events and researching artists or craftspeople and their careers

e researching and making the case for an arts issue

Unit 2: Leadership of an arts project

e planning a project, identifying aims and outcomes

e organising people and resources

e delivering the project — including a public showing — and managing its effectiveness

e reviewing their leadership development, including collecting and evaluating

feedback from participants, audience members and more



Carousel

Course content:
A more varied extra curricular experience in which every student will spend one half
term on each of the following:
» Cooking, university prep
* Debating
* Financial management
* Eton X/ MOOCs courses / Study skills
* Presentation skills, oracy

Dragons’ Apprentice Challenge

Teams of up to 8 students are assigned a business mentor and then allocated a local charity.
The teams are given £100 and challenged to turn it into £1,000 or more for the charity. The
challenge runs from October to March and finishes with an event where teams share what
they have done and prizes are awarded to the best teams and individuals. Completing the
challenge will give you useful transferable skills for when you apply to university or for an
apprenticeship.

NOTE: Students working towards the Gold Duke of Edinburgh award may use
enrichment time to complete work towards their award.

6. Student Leadership

Between 10 and 15 students will be selected in the Autumn Term to be Senior members of
the Student Council. They will undertake tasks around the school in support of staff for
example, corridor patrols, 1-1 reading with Y7&8, supporting SEN students.

Senior Student Leadership Group
Appointment process

The Senior Student Leader application process will be launched in the first half term.
All sixth formers are welcome to apply. Following the election process, the Senior
Student Leadership Group will be selected at the end of the Autumn term.

Responsibilities of Senior Students Leaders

Senior students will be expected to make a significant contribution to the life of KWS,
by either organising at least one big event or by running a series of lunchtime,
extra-curricular activities over the course of the academic year.



7. Financial Support

16-19 Bursary Fund

The bursary system is in place to ensure that all students can access study at KWSixth. It
allows certain students to access funds to pay for some of the costs incurred. The money will
be paid directly to you so you must have a bank account in your name.

There are two categories of bursary.
Vulnerable Student Bursary

Full time students, who meet the criteria and who have a financial need, can apply for a
Vulnerable Student Bursary if they are in one of the following categories:

e Students in care (‘Looked after’)

e Care leavers

e Students in receipt of income support in their own right

e Disabled students in receipt of both Employment Support Allowance and Disability
Living Allowance.

This bursary will pay up to £1,200 per academic year. Written evidence of eligibility is
required. Any relevant change of circumstances must be declared immediately. Failure to do
so will result in a withdrawal of the bursary.

Discretionary Bursary

Discretionary Bursaries may be funds or assistance for specific educational needs such as
transport, study books, stationery, laptop, uniform, meals, equipment and educational trips.
The value awarded to each eligible student will not exceed £800 in any one academic year.

Qualification criteria for Discretionary Bursary - Any student in Year 12 or Year 13, who is
registered for Free School Meals, will qualify for the discretionary bursary if they can
demonstrate a need (e.g. travel costs, trips, books). Other students can apply for a bursary if
they are able to demonstrate that they are experiencing financial hardship and need help
with specific costs of study. Written evidence of benefits will be required. Any relevant
change of circumstances must be declared immediately. Failure to do so will result in
withdrawal of the bursary.

For more information, read the Bursary Policy on the KWSixth pages of the website or speak
to the Sixth Form Manager, Mrs Hall.

James Marshall Foundation

If you live in Harpenden, Wheathampstead, Kimpton, Redbourn, Flamstead or Markyate and
need support to access education and career development opportunities, the James
Marshall Foundation may be able to help by awarding you a grant. Click the link for more
information. About Us


https://jamesmarshallfoundation.co.uk/about/

8. Post KWSixth: Careers & Higher Education

After completing your post 16 studies, you will have a wide range of opportunities to explore.
Here are some of the more common paths chosen.

University Higher Apprenticeship Workforce

Many students choose to pursue
higher education by attending

university or college, You can Consider jaining an apprenticeship

o : Entering the job market directly at 18.
specialise in a vast array of programme where you can gain

Depending on your post 16

academic fields, some that are practical work experience while . ; : i
s 3 e qualifications, subjects and interests,
directly job related such as Law or | continuing to study for degree level :
4 ; : there are a variety of entry-level
Medicine or others that are of qualifications AND alsc earn a B
interest to you and demonstrate that salary. P P

you are capable of 'degree leve!

thinking.
Gap Year Entrepreneurship Vocational courses

If you have a business idea or a
Some students take the opporfunity | passion you wish to directly pursue,
to take a year out of study or work to starting your own venture is an Training that offers specialised skills

travel, volunteer or gain unigue option worth considering. Some | in specific trades or professions, e.g.
experiences before making further | students may have already dabbled hairdressing; carpentry.
decisions about their future in money making ventures that they

now wish to follow with more rigour.

Throughout KWSixth you will get access to specialist careers advice and have the
opportunity to consider various employment and degree routes through outside guest
speakers, visiting the University and Apprenticeship Search Fair and Year 12 work
experience. Use your Unifrog account to access further help.

Additional support is in place, through the Competitive Universities Programme, for students
intending to apply for Oxbridge, Medicine, Dentistry, Veterinary or other competitive subjects.

Remember, it is essential to reflect on your interests, strengths and long-term goals when
making any decisions about your future. Please seek guidance from staff, family and careers
advisors to make informed choices that align with your future aspirations It is never too early
to start thinking about your next steps, here are some websites you might find useful:
Choose your future | UCAS

Complete University Guide - University Rankings. Guides and Courses

Skills for Life: it all starts with skills | Skills for Careers

Amazing Apprenticeships | Explore Vocational Education & Apprenticeship Opportunities

All trips worldwide

Careers advice - job profiles. information and resources | National Careers Service

Every sixth form student will also have their own Unifrog in which to access information
regarding university and apprenticeship opportunities. Sixth formers should be accessing
Unifrog on a weekly basis and it will also be used to compile personal statements and


https://www.ucas.com/
https://www.thecompleteuniversityguide.co.uk/
https://www.skillsforcareers.education.gov.uk/pages/skills-for-life?utm_medium=Search&utm_source=PaidSearch&utm_campaign=SfL&utm_term=CLPnew&utm_content=2526A&gclid=8ebc109657ef1bd13bf17835625c5988&gclsrc=3p.ds&msclkid=8ebc109657ef1bd13bf17835625c5988
https://www.amazingapprenticeships.com/
https://www.gap360.com/search?keyword=&msclkid=4e42b6c3131d1475c635de602515b3c4&utm_adposition=&utm_campaign=UK%7CALL%7CMA%7CS%7CBAU%7CNOD%7CGap%20Year&utm_content=UK%7CALL%7CMA%7CS%7CE%7CBAU%7CNOD%7CGap%20Year&utm_extensionid=%7Bextensionid%7D&utm_kwid=kwd-78684234903650:loc-188&utm_medium=cpc&utm_source=bing&utm_term=gap%20year%20ideas
https://nationalcareers.service.gov.uk/

university applications in the summer term of year 12 and the Autumn term of year 13.

Unlvers..ltles & Colleges
Admlsswns Serwce "

‘ The Complete /l '“ | [ \!-'
‘Universities Gmde |

9. Study Habits

Part of the process of adapting to Further Education is learning to use independent study
time. The expectation is that students will undertake 5 hours of independent work per week
for each subject they are studying. This can include:

e Home learning set by your teacher
e Super Curricula work set by your teacher
e Reviewing and filing work done in lessons



e Revision
e Study beyond the syllabus e.g. reading articles, watching video or listening to podcasts
related to subjects studied.

The proper use of private study periods is an essential part of your management of time. It is
only too easy to let these periods drift by without anything positive being achieved. We
suggest that you allocate your study periods to individual subjects to help get into a routine.
Effective use of study periods within school will free up more time out of school for other
activities, whilst studying in school where you have access to the appropriate staff, textbooks
and facilities makes good sense.

During study periods, think about who you are choosing to sit with. Are they people who will
encourage you to make good use of your time, or will they distract you?

The following techniques might help you make the best use of your study periods.

Time Management

As part of our whole school revision, we advocate for the Memory Clock approach, which
demonstrates how you can review information and revise within an hour limit to optimise
your time and potential.

There is clear scientific evidence to suggest that a student’s active attention span at KS5
(relative to their physical age) is approximately 17-20 minutes in length, therefore through
segmenting your time you can accomplish tasks while maintaining active attention.

The Memory clock

Making the most of your revision hour

1. Review Knowledge:

»  feflect on sress for development (personai
bearning chackiists)

*  Space ot youl nevision acthvity |use revision

Review
Knowledge

celenddr)
*  Summarse / consolidate the knowdedge.

+  Artivmes flash cards, compde questions and
answers, summarise information inte mind
maps, tables, dingrams, self-explaming,
teaching to someone else

2. Practice Well:
subgect wabote, Langusgenut, Cuisiet

* Flash card technigue:
Correctly answered cards

Incormctly answered cards

..the route to Knowledge, Wellbeing and Success

Creating a study timetable will ensure you make best use of your independent study time.



Study strategies and practical tips

Independent study and revision is not a one-size-fits-all process, which means it can be hard
for you to find the most effective method for success. Below are four of the effective methods
that we encourage students to use, which can easily be applied to your KWSixth journey.

1. Visual Literacy

Visual Literacy refers to the practice of using visual aids (either previously prepared or
completed through an exercise) to assist with learning, memory, and revision. Visual literacy
can take several forms, but ultimately aids the student in building memory pathways through
flexible and adaptive means. Students who actively engage in visual literacy as a technique
of revision demonstrate:

e Increased use of sophisticated communication

e Stronger critical thinking skills

e Increased creativity and creative thinking

e Higher levels of confidence in subject matter and application
Visual literacy can be used in a variety of ways when studying and revising subject matter.
Visual literacy can take the form of using pictures or images in your flashcards to use visual
reminders to connect complex ideas. Similarly, creating notes that are visually stimulating
(for example: using graphic organisers, visual concept mapping, infinite electronic
whiteboards) to help to organise and chuck large topics or pieces of coursework into more
manageable sub-sections.

2. Study Groups and shared responsibility

As the proverbial saying goes, ‘a problem shared is a problem halved’ and for educators and
students, a concept shared and re-taught between students is a concept known. This is why
effective study groups (when run appropriately) can have such a profound impact on student
learning. Study groups refer to a previously arranged group of students meeting to discuss
and share the workload effectively, for the benefit of all students involved. They can be
in-person or on-line but tend to be more effective if you can meet together in the same
space.

Working together increases confidence. Students find their knowledge and understanding is
increased when they are explaining work to others. Several students working together may
be able to unlock a tricky problem that they struggled with alone. So everyone benefits.
Effective study groups result in:

e Increased levels of retention of concepts: There is more cognitive strain that goes into
explaining a concept to a group of individuals, meaning that not only does the group
become informed of the topic, but the presenter has a greater understanding of the
topic as well.

e Added motivation to all students

e Greater student engagement with resources and additional subject materials

While there are many benefits to study groups, it is clear that study groups are not
appropriate for some subjects, or for some areas of subjects. Similarly, a study group is only
as strong as its weakest link, so it is crucial to consider the composition of the group if you
would like to pursue a revision technique that prioritises shared responsibility.



3. Pre-reading and Immersive Experiences

Pre-reading is when you expose yourself to a concept or knowledge prior to the formal
lesson occurring. If you have already looked at material before the lesson, your time in class
becomes an opportunity to deepen understanding. Your teacher should have given you a
scheme of work for the course so you can see which topics will be coming up in the near
future. Engaging in immersive experiences includes additional reading, viewings, or
opportunities that deepen your understanding of a topic. Pushing yourself a little way outside
of your comfort zone can dramatically change the complexity of your understanding of a
topic.

The purpose of these exercises is to build your knowledge of topics and provide you with
implicit skills in cognitive processing, vocabulary, creative reasoning, communication and
verbal processing.

4. Adaptive Flashcards

Flashcards are a tried and tested method of revision and retention, however, they can often
become repetitive or poorly used leading to a general lack in use. Through adapting the use
of your flashcards, you are able to utilise the previous effort that you have put into making
and constructing your flashcards without the benefit of using them wearing off over time.

Correctly answered cards

1 2 3 = 5

Incorrectly answered cards

One of the methods, which was featured on the Memory Clock diagram, is to split your
flashcards into different sections based on the accuracy of your understanding of the
flashcards. For example, your flashcards could be split across three different piles, those you
need to review daily, weekly, and monthly. If at any point you review a weekly or monthly
stack and you have forgotten the information pertaining to that flashcard, you downgrade the
flashcard so that it has to be reviewed more frequently.

In a similar vein, you can use your flashcards more creatively by pulling two flashcards from
a certain topic and have to find a connection between those two concepts, similar to the idea
of six degrees of separation.

By utilising your flashcards in new and inventive ways, students are actively
building: e Strong, adaptable neuro-pathways
e Creative and Critical Thinking Skills
® Resilient revision methods
e Timely responses that can better prepare them for examinations

Some more tips on the effective making and using of flashcards as well as improving your



memory can be found here:

Lesson 4 - Memory - Google Slides

Effective Reading

When it comes to course reading and preparation for lessons, we suggest that students
engage in the 10% summary rule to help chunk texts and ideas into smaller more
manageable pieces. This is especially important for students who often find issues with their
short or medium-term memory and also for students who have dyslexia or dyspraxia.

The concept is very simple, but it is often the simple things done well that have the most
impact. Additionally, students can use the 10% summary tool with long pieces of complex
texts, or can use it on short paragraphs of writing to aid their memory.

When completing a 10% summary, it is crucial to implement the START approach, which
stands for:

S — Source (Author and Title of the text)
T — Target (Purpose, meaning, and context of the text or idea)
A — Academic Language (Key vocabulary and understanding)

R — Rhetoric (How is the piece written and how is that
communicated?)

T- Topic (How does this work fit into the greater unit of work?)

Through using this method while discussing complex texts and pre-reading exercises,
students can clearly identify a purpose and build pathways between home learning
exercises, pre-reading, and complex ideas in lessons.

Unlike your KS3 and KS4 studies, Sixth Form relies on independence and individual
determination, especially with regard to note taking. Being able to complete, collect, and
collate your notes is your responsibility and will determine your success as you progress in
your KS5 journey.

Effective Note Taking

Sixth Form, much like KS4, culminates in a set of final examinations. A student who
consistently and regularly creates notes and study materials that effectively capture
knowledge and understanding will score consistently higher than one who does not.

Determining an effective note-taking and collation method is a personal choice and
preference, however, we recommend the Cornell Method as it allows:

- Collation of vocabulary and definitions
- Division of information by key questions or learning objectives
- Purposeful summaries


https://docs.google.com/presentation/d/1xjs7aQgw8PYF6cDLKBnRK7il3yXM_i_D9wQSCMoyPgU/edit?slide=id.g35a32c3a43a_0_509#slide=id.g35a32c3a43a_0_509

- In-built opportunities to revise and determine areas of improvement

Taking Cornell notes is straightforward and has been shown to result in better overall
comprehension.

All actual notes from the lecture go into the main note-taking column. The smaller column on the
left side is for keywords and questions. You can think of this section for recording hints and

prompts about the material, and an outline that helps you pinpoint where you’ve recorded each bit
of information.

At the bottom of the page, write a brief summary of the content on the page.

Faame
Date

Cornell Notes Gan

- * Key words & ideas

, ::'" Tdeo]  smportont dotes/people/pluces
Question |* Repeated/Stressed Info
(after noted* Ideas/brainstorming written on
are beard / overhead projector

« Info from textbook/stories

- Diagrams 4 Pictures

- Formulas

-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-

Summary of your notes in your own words

Some additional note taking strategies can be found here:

[Template] Study skills Frogs and note taking - lesson 3 - Google Slides

Prioritisation matrix
1. Write a list of all the things you have to do today. Break big tasks down into smaller
steps.
2. Draw out a Prioritisation Matrix like the one below.
3. For each item on the list, decide whether it is urgent (must be done today) or not
urgent (could be done later). Then decide whether it is important (absolutely must be

completed) or not important (could be done by someone else or not done at all).
4. Put each item into the grid.

5. Start by completing only those items in the urgent AND important box.

The Eisenhower Decision Matrix

Urgent Not Urgent

Do Decide

Do it now. Schedule a time to do it.

Important

Delegate Delete

Who can do it for you? Eliminate it.

Not Important



https://docs.google.com/presentation/d/1cNeYonsgx7uTb0kh0GPwqK4wv1yoD2QNNwXsv2AtvbM/edit?slide=id.p#slide=id.p

Stress Management and Well Being

In Sixth Form, the pace of work is much faster than lower down the school. Added to that you
are expected to manage your own time and find time to make plans for your future beyond
Sixth Form. Outside school you may be juggling study alongside a part-job, sporting and
other commitments, responsibilities at home and a social life. It is not surprising that many
students find themselves getting overwhelmed at certain points during their Sixth Form
Journey. If you find yourself feeling this way, talk to your form tutor or a member of the Sixth
Form Team (whoever you feel most comfortable talking to) as soon as possible so we can
help you manage your work-load and reduce your stress levels.

If you are experiencing persistent very low mood or very high levels of anxiety, this could be
indicative of something more serious so please check in with your GP as well.

To reduce your chances of becoming overwhelmed here are a few tips:

e Start homework as soon as it is set rather than leaving it to the last minute. e
Use an app to keep track of work you have been set and the hand-in dates. e
Stay after school to complete work in the Sixth Form Area

e Make sure you are eating well and getting enough sleep

e Plan time into your day/week for exercise and fun activities

e Get into the habit of filing notes and worksheets regularly

e Check you have everything you need for the next day before going to bed

If you start to feel stressed the following ideas may help

Free writing

Set a timer for 5 minutes and write down everything you can about the things that are
making you feel stressed and how they are making you feel. Make sure you keep writing for
the whole time without stopping. Don’t think too much about what you are writing. Don’t
worry about spelling or punctuation. Very often the act of putting your worries on paper takes
away their power and you are better able to think rationally about what you need to do next.
It might feel good to screw up the piece of paper and throw it away.

Box breathing
If you are feeling very anxious, try using the box breathing technique until you start to feel
calmer.

BOX BREATHING / FOUR-SQUARE
BREATHING TECHNIQUE

STEP 1: SLOWLY EXHALE
m; | \, J
Sitting upright, slowly exhale through your mouth, getting all the \ /

oxygen out of your lungs.
Focus on this intention and be conscious of what you're doing.

ﬁ A STEP 2: SLOWLY INHALE




10. FAQs

Can | have a part-time job and study in Sixth Form? Yes, in fact having a part-time job
will help you with time management and life skills, however working more than 9 hours a
week at a part-time job may have a negative impact on your final results. During the school
week you should not start your part-time job before 5pm to allow you to fully access after
school activities.

I am finding it difficult to hand work in on time, what can | do? Use a diary or Google
Calendar to keep track of your deadlines. Look at how you are using your study sessions
and allocate certain sessions each week to the silent study space so that you can fully
concentrate on your work. Speak to your subject teachers if you anticipate you are going to
miss a specific deadline; don’t leave it till the day work is due.

Can anyone apply for the bursary? The Vulnerable Student Bursary is only open to certain
identified students. The Discretionary Bursary can be applied for by any student who meets
the criteria (see Financial Support). You must provide evidence that you are eligible which
your parents/carers can help you with. Speak to the Sixth Form Manager for more
information and complete the online application form through Applicaa.

How much of the super curricular am | expected to complete? The purpose of super
curricula is to encourage independent study. If you are ever asked ‘Do you have any work to
do?’,the answer is always ‘Yes’ as you can access something to do from the super curricular
from your subject areas. There is no specific requirement to complete things from the super
curricular except when you are directed to do so by your subject teachers.

Can | wear what | want in Sixth Form? No. Our dress code reflects the high expectations

we have throughout the school. As representatives of KWS you need to reflect our values in
how you behave and in how you look. If you attend another school for a consortium subject,
you will be expected to adhere to the dress code of your host school.

Why do | have to do all the enrichment lessons? Being a Sixth Form student is not just
about academic study. The five terms of Sixth Form are all about preparing you for life
beyond school so it is vital that we provide you with skills and information to help you with
that. They also provide a break from the academic rigour of your qualifications.

I am having a tough time and it is affecting my studies. What can | do? First of all talk to
your Form Tutor, they are there to listen and help you. You can also talk to any member of
the Sixth Form team who should be able to help you and direct you to further support if it is
needed.




